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To provide students with 4-skilled language training for basic workplace
English.

Courtney Hall, et al.: Workplace English (Student’s Book 1). Live ABC. 1st
printing of 2nd edition, 4/2015.

% 1 f& Introduction

% 2 f[H-55 4 i UNIT 1 Meeting for the First Time

% 5 [H-5 7 J& UNIT 2 Telephoning

% 8 i Review UNIT 1-2

%5 9§ Midterm Exam

% 10 H-55 11 & UNIT 3 Welcoming a Newcomer

% 12 FH-55 13 i UNIT 4 Small Talk

% 14 -5 16 & UNIT 5 Office Issues

% 17 i REVIEW UNIT 3-5

% 18 & FINAL EXAM
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To provide students with 4-skilled language training for the basic workplace
English.

Courtney Hall, et al.: Workplace English (Student’s Book 1). Live ABC. 1st
printing of 2nd edition, 3/2015.

% 1 fE-5 3 & UNIT 6 Arranging a Meeting

% 4 [H-5 6 i UNIT 7 Business E-mails

Z 7 & Unit 8 Receiving Foreign Guests

% 8 & Review 6-7

%5 8 & Preparation Midterm Exam Unit 8-9

% 9 f MIDTERM EXAM Unit 6-7

% 10 E-55 11 & UNIT 8 Receiving Foreign Guests

% 12 H-55 14 & UNIT 9 Meeting with Clients

25 15 fH-25 16 & UNIT 10 Negotiations

% 17 5 Review 8-10

%5 18 & FINAL EXAM



EY[=]
BEER -

SRR BRSBTS 2 A

To provide students with English listening, speaking and reading abilities for
the hotel industry.

P25/, et. al.: Hotel English. Live ABC, 6th printing, 2014.
% 1 & Introduction

% 2 fE-5 3 & UNIT 1 Phone Inquiries

% 4 fH-55 5 & UNIT 2 Drivers, Doormen, and Bellhops
% 6 -5 7 B Unit 3 Reception

% 8 i Review Unit 1-3

% 9 A MIDTERM EXAM

% 10 H-55 11 & UNIT 4 Amenities

% 12 -5 13 & UNIT 5 Requests for Services

%5 14 -5 15 i UNIT 6 Directions

25 16 -5 17 & UNIT 7 Tour Planning

% 18 & FINAL EXAM
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To increase student's listening, speaking and reading skills.
HEE

[#85/ et. al.: Hotel English. Live ABC, 6th printing, 2014.
% 1 -5 2 i UNIT 8 Handling Complaints

% 3 -5 5 A UNIT 9 Restaurant/Bar

%5 6 &-25 7 A Unit 10 Business Center/ Event Planning
%% 8 f& Preparation Midterm Exam Unit 8-9

% 9§ MIDTERM EXAM

%10 -5 11 & UNIT 11 Small Talk

% 12 fH-55 13 A UNIT 12 Paying the Bill

% 14 H-55 15 & UNIT 13 Emergencies

% 16 [E-55 17 & UNIT 14 Job Interviewing

%5 18 & FINAL EXAM Unit 8-13
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To provide students with English listening, speaking and reading abilities for
the restaurant Industry.

FHi745/, et. al.: Restaurant English. Live ABC, 6th pr. of 1st ed., 08/2013.

% 1 & Introduction

% 2 fH-5 4 i UNIT 1 Looking around a Restaurant

% 5 [E-5 7 i UNIT 2 Restaurant Staff

%8 8 f& Review UNIT 1-2 Looking around a Restaurant + Restaurant Staff
% 9 i Midterm Exam

% 10 H-2 11 & UNIT 3 Calling a Restaurant

%5 12 -5 13 i UNIT 4 Welcoming and Seating Guests

% 14 -5 16 i UNIT 5 Small Talk

% 17 B REVIEW UNIT 3-5 Calling a Restaurant + Welcoming and Seating
Guests + Small Talk

% 18 & FINAL EXAM
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To increase students' Restaurant English listening, speaking and reading
skills.

P75/, et. al.: Restaurant English. Live ABC, 6th pr. of 1st ed., 08/2013.
HESE -

% 1 H-55 3 A UNIT 6 Taking Beverage Orders

% 4 -5 6 & UNIT 7 Taking Food Orders

% 7 & UNIT 8 During the Meal

% 8 & Review UNIT 6-7

% 9 & Midterm Exam UNIT 6-7

2 10 fE-25 11 & UNIT 8 During the Meal

% 12 H-55 13 & UNIT 9 Difficult Situations

% 14 55 16 & UNIT 10 Presenting the Bill

% 17 & REVIEW UNIT 8-10

25 18 & FINAL EXAM Unit 6-10
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To provide students with 4-skilled language training for advanced workplace

English.

BEIE

MIEE, et al.: Workplace English (Student’s Book 2). Live ABC, 1st printing of
3rd edition, 3/2015.

% 1 & Introduction

% 2 f& Unit 1 Looking for a Job

55 3 & UNIT 2 Job Interview

% 4 & Unit 2 + 3 Job Interview + The First Day of Work

% 5 & UNIT 3 The First Day of Work

%5 6 f& Unit 3 + 4 The First Day of Work + Telephone Conversations
% 7 & Unit 4 Telephone Conversations

% 8 & UNIT 5 Meetings

% 9 & Midterm Exam

% 10 & Unit 5 + 6 Meetings + Making Presentations

% 11 & Unit 6 Making Presentations

% 12 & Unit 6 + 7 Making Presentations + Business Trips

% 13 & Unit 7 Business Trips

%8 14 & Unit 8 Business Writing Tasks

28 15 & Unit 8 + 9 Business Writing Tasks + Employee Issues
% 16 & Unit 9 Employee Issues

% 17 & Unit 10 Trade Show English

% 18 & Final Exam
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